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IHos0:keHue 0 MOpsiIKe OPraHu3aluy y4e0HOro nmpouecca U OKasaHus
yueOHO-MeTOAN4YeCKO MOMOIIH 00yYAKIIUMCS, B TOM 4YHc/ie B (popme
HHAUBUIYAJIbHBIX KOHCYJIbTAUUN, 0KA3bIBAEMbIX IMCTAHIIMOHHO C
HCI0JIb30BaAHMEM HHPOPMAIMOHHBIX U TEJIEKOMMYHUKALMOHHBIX TEXHOJIOTHIA

1. O61mme MoJI0KEHUSA

1.1. Hacrosimee IlomoskeHue  ompenenseTr IMOPSAA0K OKazaHus — y4eOHO-
METOMYECKON OMOIIM 00y4aroluMcs B 00pa30BaTeIbHON OpraHu3aliuy, B TOM YKCe
B (QopMe WHIUBUAYAIbHBIX KOHCYJIbTAIlMH, OKa3bIBAEMBIX JHUCTAHIMOHHO C
UCIOJIb30BaHUEM WH(OPMAITMOHHBIX M TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHA.

1.2. Hacrosmee [lomoxkenne pa3paboTaHO Ha OCHOBAHUU:

- ®enepanpHoro 3akoHa or 29.12.2012 No 273-®3 «0O06 ob6pazoBaHuu B
Poccutickon @enepaumy;

- ®enepanbHoro 3akoHa oT 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX JaHHBIXY;

- ®enepanpHoro 3akoHa ot 27.07.2006 Ne 149-®3 «0O06 wuHbopMaIuy,
MH()OPMATMOHHBIX TEXHOJIOTHUSX U O 3aIUTE HH(DOPMALUNY;

- YcraBa v JIOKaJIbHBIX HOPMATHBHBIX aKTOB 00pa30BaTeILHOM OpraHu3alvy.

1.3. Peanuzarust 00pa3oBaTeNbHBIX MPOTPAMM HIIM MX YacTedl ¢ MPUMEHECHHE
ANIEKTPOHHOIO O00y4YeHHus mpejnoyiaraeT o0pa3oBaTeNbHOE YUEOHO-METOJIUYECKOE
obecrieuenre 00y4eHHs, OKa3aHUe y4eOHO-METOMMYECKON MOMOIIHA 00YyJaromuMcs, B
TOM 4YHucie B (¢GopMe HMHAMBUAYATbHBIX KOHCYJIbTAllUH, OKa3bIBAEMBIX C
MCIIOJIh30BaHNEM MH()OPMAITMOHHBIX M TEJIEKOMMYHHUKAITMOHHBIX TEXHOJIOTHH.

1.4. lna mony4yeHUs: y4eOHO-METOAMYECKOH TMOMOIIM JMCTAaHIMOHHO C
WCIIOJIb30BaHWEM HWH(OPMAIMOHHBIX M TEICKOMMYHUKAIIMOHHBIX TEXHOJOTHH TpU
peanu3ani  00pa3oBaTENbHBIX MPOTpaMM WJIM WX 4YacTell ¢ NPUMEHEHHEM
MHOOPMAITMOHHBIX M TEICKOMMYHHKAIIMOHHBIX TEXHOJOTHUH 00pa3oBaTeIbHBIX



TEXHOJIOTUH O0O0yYaromuMcsl TpPeOCTaBIAETCS MpPaBO M BO3MOXHOCTh JOCTyHa K
AIIEKTPOHHOU MH(POPMALMOHHO-00pa30BaTEIbHOM cpene o0pa3oBaTenbHON
OpraHu3aLuy.

1.5. Ob6pazoBarenbHast OpraHU3aIMs OKa3bIBaeT y4eOHO-METOAMYECKYIO TOMOIIh
B IIEJISX:

- CO3/IaHUs YCJIOBUH JUIS MOBBIIICHUS KAYeCTBA pealn3aluu 00pa3oBaTeIbHbIX
porpamwm;

- 3¢(eKTUBHOTO OCBOCHHUSI OOYYAIOIIUMICS COBPEMEHHBIX 00pa3oBaTeIbHbIX
TEXHOJIOTHI U Cpe/icTB O0yUEHUS;

- METOJMUECKOT0 00ECTIEYCHHSI CAMOCTOSATEILHOM pabOThl 00Y4aIOINXCS;

- IPEIOCTABJICHUS JIMIIaM C OTPAaHWYCHHBIMHU BO3MOXKHOCTSMHU 37I0POBBSI H
WHBaJM/IaM BO3MOKHOCTH TIOJTYy4YEHHUSI 00pa30BaHMsI M0 WHAMBHAYAIBHON MpoTrpamMmme
Ha JIOMY C TPUMEHEHHEM JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHIA.

2. Buabl, gopMbI 1 c1i0c00bI 0KA3aHUS Y4eOHO-MeTOAHYeCKOH MOMOIIHN

00y4arouumMcs

2.1. O6pa3oBarenpHasi OpraHU3alMsl UCIIOJIb3YET CIEAYIOIINE OCHOBHBIE BH/IbI
y4e0OHO-METOJUUECKON MTOMOIIN 00YYaroIIMMCSL:

1) B BHJIe KOHTAKTHOM PabOTHI MperoiaBaTessi ¢ 00yJaroIUMHUCS (B TOM YHCIIS
ayJIUTOPHOU U BHEAYAUTOPHOM):

- TPYIIOBbIE KOHCYJIbTAllU¥, HWHIUBUIYAIbHYI0O padoTy oOydamlmxcs C
npenojaBaresieM (MHAMBUAYaJbHbIE KOHCYJIbTAIlMM), B TOM 4YHUCJIE TMEpea
aTTECTAIMOHHBIMUA HUCIBITAHUSAMU MPOMEXKYTOYHOM aTTECTaluu OOy4YaroIIMXCs, IO
KypCOBBIM paboOTaM U Tepe]l UTOroBOMl (rocyJapCTBEHHOW HTOTOBOM) arTecTauuei
oOyyJaromxcs;

- B BUJE YJAJIEHHOTIO B3aUMOJCHCTBUS — KOHCYJIbTAIMU B PEXUME OHJIANH C
UCIIOJIb30BaHUEM MH()OPMAITMOHHBIX U TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTH;

- B BUJI€ KOHCYJIbTALMN B pekuMe 0(JIaiiH ¢ MCIIOJIb30BaHNEM HH()OPMALIMOHHBIX
U TeJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

2) co3MaHMe  YCIOBHMM  JUIS  CaAMOCTOSATENBHOM  pabOThl  O0yYaroIIuxcs
MOCPEACTBOM OO0ECTeUeHUs BO3MOXKHOCTH YIAJE€HHOrO JOCTyna OOydYaroIIuxcs K
00pa3oBaTeIbHBIM pecypcam (JIEKTPOHHBIEC YUeOHBIC TTOCOOUS, PECYPCHI DJIEKTPOHHBIX
OMOMMOTEYHBIX  CHCTEM), BXOASIIMM B JJIEKTPOHHYIO  MH(OPMAIMOHHO-
o0pa3zoBaTeIbHYIO cpely 00pa3oBaTeIbHON OpraHU3alluH.

2.2. Obpa3oBatenbHas OpraHu3alus co37aeT u o0ecreunBaeT
(GYHKIMOHUPOBAHUE  JJIEKTPOHHON  MH(OPMAIMOHHO-00pa30BaTENIbHON  CpEIbI,
BKJIIOYaromiet B cebds  MHPOpMalUMOHHBIE,  OOpa3oBaTelbHbIE  PECYPCHI,

MH(POPMALIMOHHBIE U TEJIEKOMMYHUKAIIMOHHBIE TEXHOJOTUH, 00OecreunBaronme
OCBOEHHE 00pa30BaTEIbHON MPOrpamMMbl OOYUYAIOIIUMUCS HE3aBUCHUMO OT €r0 MecTa
HAXO0XJICHUS, a TaKKe COOTBETCTBYIOLIMH YpPOBEHb MOATOTOBKH I€IarOTHYECKUX
PabOTHUKOB M Y4€OHO-BCIIOMOTATEILHOTO TIEPCOHATIA.

2.3. UnopmaimoHHO-TEXHOJIOTHYECKOH OCHOBOW MPUMEHEHUSI 3JIEKTPOHHOTO
oOyueHusl ABISETCS TNYHBINA KaOUHET.



2.4. ABTopu3anus, perucTpaius U MOJy4eHHE JIOCTyNna K HH(POpMalMOHHBIM
pecypcaM o0pa30BaTeIbHON OpraHU3alMKU OCYHIECTBISETCS B y4eOHO-METOIUYECKOM
otene 00pa3oBaTEIbHON OpPraHU3alINH.

2.5. ObpazoBarenbHas OpraHu3aIxs OKa3bIBAET O0y4JaroIIIMCs
UHAUBUIYaJbHbIE ~ KOHCYJbTAllUM C  [PUMEHEHHEM  HUHPOPMALMOHHBIX U
TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUM TMOCPEACTBOM: 3JIEKTPOHHOM IMOYTHI; OHJIANH
KOHCYJIbTAIIUK C UCTIOJIb30BAHUEM TEJIIEKOMMYHUKAIIMOHHBIX TEXHOJOTH (TIporpamMma
Skype, WhatsApp, ZOOM); KOHCyJbTallMM C MCIOJIB30BAaHUEM 3JICKTPOHHOMN
nH(pOpMaIIMOHHO-00pa30BaTeIbHON cpenbl (d4at, BeOuHap, GopyM), KOHCYIbTAlIUH B
dbopymax ydeOHBIX AUCIUIUIUH 3JIEKTPOHHON CUCTEMBI IUCTAHIIMOHHOTO OOYUEHHS.

2.6. Mcnonmb3yembie crmocoObl oOpareHusi K PYKOBOJCTBY 00pa3oBaTEIbHOMN
OpraHM3aIlfH, MEAAroTHYecKuM paOOTHUKAM, COTPYIHHKaM Y4eOHO-METOIUYECKOTO
oT/eNa, B OMONMOTEKY, MPUEMHYI0 KOMHUCCHIO: JUYHO; 1o TenedoHy, mno Skype;
WhatsApp; mo 31ekTpoHHON mouTe; yepe3 pasaen «BupryanbHas npuemHas», B
JUYHOM KaOHWHETE.

3. Opranu3anusi ¥ NJIAHKPOBAHUE Y4eOHO-MeTOAUYECKOH MOMOIIHN
00y4arouumMcs

3.1. Kaxxapiii 00yyaromuiics UMeeT MpaBo Ha MoJyyeHrue yueOHO-MEeTOJUYECKON
HOMOIIIM 10 OCBOEHHIO 00Pa30BaTEIbHON TPOrPaMMBI.

3.2. PaboTa no oka3zaHWI0 METOAMYECKON MOMOIIY O00yJYarOIMUMCS TIIaHUPYeTCs
U yYUTBHIBAETCA Y4€OHO-METOJUYECKUM OTIEIOM U TMEJarorHYecKUMU PaOOTHUKAMU
00pa3oBaTeIbHON OpraHu3aluy.

3.3. Y4eOHO-METOANYECKYIO MTOMOIIH 00YyJalOmUMCsl OKa3bIBalOT CTPYKTYPHBIE
nojipa3ziesieHus, 00ecrneYnBarofe MOArOTOBKY OOYYaroMIMXCs M0 00pa3oBaTeNbHBIM
mporpaMMaM, B Tpefenax (QenepalbHBIX TOCYIAapCTBEHHBIX 00pa30BaTEIbHBIX
CTaHJapTOB.

3.4. KoHCynbTHpOBaHUE  OOYYAIONMIUXCS  IEIarOTHYECKUMH  PaOOTHUKAMH
OCYIIECTBIISIETCS 110 YTBEPXKJICHHOMY TpauKy MPOBENCHUS] KOHCYJbTAIMA B paMKax
WHIUBUTyJIbHOW TTOYaCOBOM HArpy3KH MeIarorndeckux paboTHUKOB.

3.5. KoHcynbTupoBanue 1o BHUJaM y4yeOHO-METOIMYECKOM TMOMOINM, He
BXOJAIIMM B YYEOHYIO HArpy3Ky IMeJarori4ecKux paOOTHUKOB, OCYIIECTBIISETCS
WHMBUIYATBHO.

3.6. Bce Buapl y4eOHO-METOIUYECKON TMOMOIIM  E€XETOJHO  3aHOCATCS
Mearorn4ecKuMy pabOTHUKAMH B MHAUBUAYAIbHBIN TJIaH.

3.7. lngs  monydeHuss y4eOHO-METOAMYECKOM TOMOIINM, B TOM  4YHUCIE
WHIUBUYaJTbHBIX KOHCYJIbTAIIMH 10 OCBOCHUIO YUCOHOW MUCIUILIMHBI, IT0 BOTIPOCAM
OpraHu3alui 00pa3oBaTEILHOTO MPOIEcca, OIIaThl O0YYEeHHS U T.M. 0OydYaromuecs
00palarTcs B y4eOHO-METOAMYECKUM OTe] 00pa3oBaTeIbHOM OpraHu3aIiu.

3.8. O0pazoBaTenpHas opraHu3alus 00ecreuyrnBaeT TO0CTy 00yJarouuxcs K:

- yueOHO-METOIMYECKUM MaTepualiaM, pa3MELIEHHBIM B 3JIEKTPOHHOU dopMe B
AIIEKTPOHHOMN UH(POPMAITMOHHO-00Pa30BaTEIbHOM cpene, MIOCPEICTBOM
VHJABUAYAJIBHOW PETUCTPALIMHU IT0JIB30BATENEN U BbLAAYEH JIOTHHA U MTApOJIS;



- “”HGOPMAIIUOHHBIM OUOJIUOTEYHBIM pPECYypcaM JJIEKTPOHHBIX OHUOIMOTEYHBIX
CUCTEM IOCPEICTBOM WHINUBUAYATHHON aBTOPU3AINN B YKa3aHHBIX CUCTEMAX;

- DJICKTPOHHBIM 00pPa30BATEIBbHBIM pecypcaM IO YYEOHBIM JUCITUIUIHHAM,
CBOOOJHBIN MHIAUBUAYATBHBIA JOCTYIT OOyJaronmuxcs K Marepuaiam o(QHUIMaIbHOTO
caiita 0Opa30BaTEIbHON OpraHU3alUu.

3.9. B a71eKTpOHHOM KOHTEHTE 00pa30BaTEeILHOTO MOpTaja pa3MeIaroTCs:

- HHCTPYKITUA 110 paboTe ¢ 00pa30BaTEIbHBIM TOPTAIOM;

- paboune TporpamMMbl YYEOHBIX AWCIUIUIMH, METOAMYECKUE YKa3aHWs TI0
OCBOCHHIO YUEOHBIX AUCITUILINH,

- U3BEIIEHUST PA3JIMYHOTO XapakTepa (rpadukyd ydeOHOTO TIpoliecca, TEMBI
KypCOBBIX palbOT # T.1.).

3.10. OTBETCTBEHHBIMH JIMI]AMU 32 OPTraHU3AIUI0 y4eOHO-METOIUYECKOM
noMoIy oOy4aronuMcs, B TOM uuciie B (HopMe HHAUBUAYAJIbHBIX KOHCYJIbTAIIHM,
OKa3bIBAEMbBIX  JUCTAHIIMOHHO C  HCIOJb30BAaHHMEM  HUHPOPMAIMOHHBIX U
TEJICKOMMYHUKAIIMOHHBIX ~ TEXHOJIOTMM  SIBJISIOTCS ~ 3aMECTUTENN  PYKOBOIUTEIS
o0pa3oBaTenbHON OpraHu3aIuy.



